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STOKE HIGH SCHOOL – ORMISTON ACADEMY 

ADMISSIONS POLICY 

 
Introduction 
 
Our admissions procedure is set out in accordance with what has been agreed by the Local Authority Co-
ordinated Scheme. This policy is in line with government legislation and is designed to ensure there is a fair 
admissions procedure for all applicants, and to help guide parents and their children through the application 
process. 
 

  
 
 

1. Admissions procedure  
 

The Local Governing Body is the admissions authority and oversees all applications and admissions 
to the Academy.  
 
For the Academy year commencing September 2016 the governing body’s published admissions 
number (PAN) is 172. The Academy can accommodate up to 172 children in each of its five year 
groups. 

 
1.1 Applying for a place:  
 

Stoke High School - Ormiston Academy welcomes all applications.  We have one main intake in Year 
7.  We encourage entry at this time so as to aid the progression of the child academically without 
interruption; however, children are welcome to apply for entry in any year. 

 
Parents are encouraged to visit the Academy with their child if they are planning to apply for a place 
and we have a number of open events during the year.  Arrangements for visits outside of these dates 
can be made through the Academy office. 

 
Children are admitted to the Academy using the criteria outlined in this policy.  In no way does the 
academic ability of the child come into consideration when places at the Academy are being allocated.  
Arrangements for applications for places at the Academy will be made in accordance with the Local 
Authority’s (LA) co-ordinated admission arrangements and will be made on the normal year of entry 
application form (CAF1) provided and administered by the Local Authority. 
 
Parents of children living in Suffolk should apply online at www.suffolk.gov.uk/onlineadmissions or 
submit a normal year of entry application form (CAF1), available from the Local Authority Admissions 
Team on 0345 600 0981 or at www.suffolk.gov.uk/admissionstoschools, no later than the national 
closing date of 31 October.  Parents of children who do not live in Suffolk should contact their LA on 
how to apply.  Offer letters will be issued on the National Offer Date of 1 March or the next working 
day. 
 
Applications for a place outside the normal age group 

 
It is expected that children will normally be educated within their chronological year group.  However, 
when requested to do so by the parent, the Academy will make decisions on the basis of the 
circumstances of each case and in the best interests of the child concerned in line with the School 
Admissions Code (December 2014).  
 
Parents or carers should make a request to the Academy in writing.  This will need to include, where 
relevant, any supporting evidence.  The Academy will make a decision on the request, taking into 
account the views of the Principal.  The Academy will write to the parent or carer with the outcome, 
including the reasons for the decision.  If the request is refused, details of how to complain to the 
Academy will be given.  A CAF1 application form will be sent to the LA along with the decision letter(s) 
from the Academy and other relevant evidence by the national closing dates. Even if the request is 
agreed there is no guarantee there will be a place available. 
 

This policy will apply to all admissions from September 2016 including in-year admissions. 
 

 

http://www.suffolk.gov.uk/onlineadmissions
http://www.suffolk.gov.uk/admissionstoschools
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1.2 Over-subscription: 
 
a) Places will be first allocated to students with Statements of Special Educational Need/Education, 

Health and Care plan.  Then, if there are more applicants than places for the Academy, the remaining 
places will be offered in the following order of priority:  

 
i. Looked after children (children in care) and previously looked after children (children who were looked 

after, but ceased to be so because they were adopted or became subject to a child arrangements 
order or special guardianship order, immediately following having been looked after).1 

ii. Students with exceptional medical, social, or other needs that can only be met by providing a place at 
the Stoke High School – Ormiston Academy rather than any other school.  

iii. Students with a sibling in attendance at the Academy and who will still be on roll in the year of entry.  
A ‘sibling’ refers to brother or sister, step brother or sister or the child of the parent/carer’s partner 
where the child for whom the place is sought is living in the same family unit at the same address as 
that sibling.  

iv. Students who live closest to the Academy. Distances will be measured by a straight line (‘as the crow 
flies’).  All straight line distances are calculated electronically by Suffolk County Council using data 
provided jointly by the Post Office and Ordnance Survey.  The data plots the co-ordinates of each 
property and provides the address-point between which the straight line distance is measured and 
reported to three decimal places.  Where there is more than one home within a single building (for 
example apartments) we will measure to a single point within that building irrespective of where those 
homes are located. 

 
Applications made under criterion (ii) will only be considered if supporting evidence from an 
appropriate professional or other suitably qualified person (eg doctor or social worker) is attached to 
the application form. 

 
b) Students from multiple births (eg twins/triplets)  
 

If the final place available at the Academy is offered to a twin, triplet or other multiple birth and the 
remaining sibling/s would ordinarily be refused, Stoke High School – Ormiston Academy will offer 
places to the remaining sibling/s at the Academy. 

 
c) Ordinarily resident 
 

By “ordinarily resident” we mean the place where your child usually lives.  We may need proof of this 
address.  We will not treat your child as ordinarily resident if you rent or own a second home in the 
catchment area or if you use another address to give the impression that your child lives in the 
catchment area so that you have a higher priority for a place at the Academy.  Where a child lives with 
separated parents who have shared responsibility, each for part of the week, the ordinarily resident 
address will be considered to be the address that the child lives at for most of the week (excluding 
weekends and school holidays).  Both parents must provide evidence in writing to confirm the child’s 
living arrangements at the time of application. 

 
d) Late applications  
 

Applications received after the set closing date will be accepted but will not normally be considered for 
a place at the Academy until after the initial offer date.  

 
e) Tie break  
 

Where several children have applied to the Academy and all have the same criterion, then the 
Academy places shall be allocated via random allocation.  This process will be supervised by a 
representative of the Local Authority, independently of the Academy. 
 
 

                                                           
1 ‘Previously looked after children’ includes children who were adopted under the Adoption Act 1976 (section 12 
adoption orders) and children who were adopted under the Adoption and Children’s Act 2002 (section 46 adoption 
orders).  ‘Child arrangements orders’ are defined in section 8 of the Children Act 1989, as amended by section 12 of 
the Children and Families Act 2014.  Child arrangements orders replace residence orders and any residence order in 
force prior to 22 April 2014 is deemed to be a child arrangements order. 
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f) Operation of Waiting lists  
 

The Academy will operate a waiting list for each year group.  Where, in any year, Stoke High School - 
Ormiston Academy receives more applications for places than there are places available, a waiting list 
will operate. For Year 7 the waiting list will close at the end of the first full week of the Spring Term, for 
Years 8-11 the waiting list will close at the end of the first term after the start of the school year.  
Parents should confirm at the time of notification that they wish their child to be placed on the waiting 
list.  Any places offered from the Academy’s waiting list will be offered strictly in accordance with the 
above admission criteria and will not work on a first come first served basis.  

 
g) Appeals  
 

Unsuccessful applicants have a right of appeal to an independent appeal panel.  Further details will be 
included in the notification letter. 

 
1.3 Children with a Statement of Special Educational Needs/Education, Health and Care Plans: 
 

The Academy will admit all children who are Statemented or who have an Education, Health and Care 
Plan and have this Academy named if they are applying at the beginning of the school year.  For in-
year admissions, the Academy is not obliged to offer a place to a child with a Statement of Special 
Educational Needs if it has not yet been consulted by the Local Authority about being the named 
Academy. 

 
Children who have special educational needs but who are not statemented will be treated equally to all 
other applicants in the admissions process.  This includes children who may need extra support or 
reasonable adjustments to be made.  The Academy will do everything it can to accommodate these 
students.  See our SEN Policy for details of special provision provided by the Academy. 
 

1.4 In-year admissions: 
 

i. You can apply for a place at the Academy by: 

 Filling in the own admission authority application form (ADM1) available to download from the 
Academy website, from www.suffolk.gov.uk/admissionstoschools, or a copy can be collected from 
the Reception Office at the Academy. 

 Returning the completed form to the Academy. 
ii. Applications will be considered in accordance with above oversubscription criteria.   
iii. An offer may be withdrawn if the Academy has not heard back from the parent or carer of the child 

within the 14 day acceptance period. 
iv. In the event that it is not possible to offer a place, the waiting list and appeals procedures described 

above will apply.   
v. The Local Governing Body has the right to refuse the in-year admission of children who have been 

permanently excluded from two or more schools, if the last time was less than two years ago. 
vi. An in-year application for a child who has been permanently excluded from another school will go 

through the Fair Access Protocol. 
 

1.5 In-year Fair Access Protocol: 
 

The Academy is committed to taking its share of vulnerable students who are hard to place, in 
accordance with locally agreed protocols.  Accordingly, outside the normal round of admissions, the 
Academy’s Local Governing Body is empowered to give absolute priority to a student where 
admission is requested under any local protocol which carries the agreement of the local authority for 
the current admission year.  The Local Governing Body has this power even when admitting such a 
student would exceed the normal admission number.  

http://www.suffolk.gov.uk/admissionstoschools
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2. Offers 
 

The Academy may withdraw its offer if it is found that the place was offered based on a fraudulent or 
intentionally misleading application.   

 
3. Changes to admission arrangements 
 

The admission arrangements for the Academy will change in accordance with national legislation and 
policy review.  Parents will be informed of any changes being made.   
 
Parents must notify the Academy immediately if there are any changes that may affect their child’s 
application, such as a change of address.  Where the child has multiple addresses, the address given 
to the Academy should be the one where the child spends the majority of the Academy week.   

 


